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	1.1
	This form is applicable to the Honey Retirement Annuity Plan, Hollard Life Retirement Annuity Fund and Hollard Retirement Accumulator.

	1.2
	The Product Provider/Administrator details are provided for in each respective product information document.

	1.3
	Honey Investment Solutions values your privacy.  To deliver our services, we and our service providers need to process the personal information you provide in this form.  We will treat this information with caution,  and we have put reasonable security measures in place to protect it.

	1.4
	If you hold more than one “plan” within a retirement fund, and you wish to make a withdrawal from each, please complete a separate withdrawal form for each plan. A “plan” is a grouping of all the component investment accounts held within your retirement savings product as explained in the product information document.   

	1.5
	The following withdrawals are permitted from a Retirement Annuity Fund:
a. A withdrawal from the savings component (referred to as a savings withdrawal benefit) is permitted once a tax year (i.e. from 1 March to 28 Feb the next year). A minimum withdrawal amount of R2000 applies. A second withdrawal in a tax year is permitted if you are terminating your membership in the Fund and the value of the savings component is less than R2000.  Withdrawal requests from this component must be received at least 10 working days prior to the 28 Feb – if received thereafter, the withdrawal will be processed in the next tax year. 
b. When the total market value across  all components held within a plan is R15 000 or less; or
c. When you emigrate from South Africa and you can prove you have been a non-resident for tax purposes for an uninterrupted period of three years or on the expiry of a work/visitor visa.
· Members can still access their retirement Benefit under old dispensation if they file their financial emigration on or before 28 February 2021 and approved by the South African Reserve Bank or an authorised dealer in foreign exchange on or before 28 February 2022.
· If Members do not provide proof that they have applied for financial emigration, the residency test will be applied to determine if the Member can retire early from the fund. 
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	1.6
	Tax (and any costs associated with this tax process will be deducted from the Member’s Benefit) as well as any Annual Administration Fees and Annual Financial Advisor Fees due, will be deducted from the withdrawal before it is paid out.

	1.7
	This withdrawal instruction will only be processed when all investment requirements are met, all required documents are received and subject to the relevant Rules of the Fund and applicable legislation.

	1.8
	All documents can be sent via email to honey@hollardinvestments.co.za.

	1.9
	The daily cut-off for receipt of instructions is 14h00.

	1.10
	Any instructions received on a public holiday or over a weekend will be processed at the next available working day.

	1.11
	Please note: The Administrator will only accept an instruction that has been signed by the investor/authorised person using either a physical “wet” signature or an electronic signature (that has an associated signing audit trail).
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	☐	Completed withdrawal form.

	☐	Copy of your South African bar-coded ID, valid passport (if a foreign national) or birth certificate (if minor)

	☐	Proof of banking details if not previously provided (bank statement not older than 3 months).

	☐	Proof of Emigration if filed before 28 Feb 2021 (If applicable):
· Copy of South African Reserve Bank (SARS) emigration clearance.
· Copy of tax clearance certificate issued by SARS.
· Member certificate of residency obtained from the relevant tax authority of the country in which the member resides.
· A letter from the bank or other institution that assisted with the member’s emigration, on a letterhead, stating the Accountholder’s name, Account number and that the account is ‘blocked’ as required for exchange control purposes.

	☐	Completed Retirement products declaration of non-South African residency form (If applicable)
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	3.1
	Investment Number:
	[bookmark: Text1]     

	
	Member Name:
	     

	
	Income Tax Number:
	     

	
	Annual Income*:
	     

	
	*We are required to apply for a tax directive from SARS before the withdrawal can be paid to you. The tax directive requires that we provide SARS with your annual income, which will allow SARS to confirm the tax rate to be applied to your Savings Withdrawal Benefit – if the incorrect annual income is provided to The Administrator, this will result in an incorrect  tax calculation being applied to your withdrawal. The Annual income must reflect all income received by or which accrued to you during the year of assessment, e.g. salary, remuneration, earnings, emolument, wages, bonuses, fees, gratuities, commission, pension, overtime payments, royalties, stipend, allowances and benefits, interest, annuities, share of profits, rental income, compensation, honorarium, etc.

	3.2
	Contact Details:

	
	Telephone:
	     
	Mobile:
	     

	
	Email:
	     

	
	Please indicate if these are new contact details?      ☐ Yes      ☐ No


Withdrawal Details
	4.1
	Withdrawal Type:

	
	Annual Savings Component Withdrawal:
	☐
	(Please complete section 5)

	
	Market value of investment R15 000 or less:
	☐

	
	Emigration:
	☐

	
	Please note: You may not cancel a withdrawal request submitted to The Administrator.
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Savings Component Withdrawal 
	Monies from the savings component should only be withdrawn when you find yourself in financial distress or in emergency circumstances. Withdrawing from this component will reduce your ability to earn the required income in retirement and should be avoided as far as possible. The Fund cautions against this practice and would encourage you to preserve the amount in the savings component until retirement.

	5.1
	A Savings Withdrawal Benefit is taxed at your marginal tax rate. Please note that any debt due to the South African Revenue Service (SARS) will be recouped by SARS before the Savings Withdrawal Benefit is paid to you. It is recommended that you verify your account status with SARS before submitting any withdrawals from your savings component. The lifetime lump sum tax-free amount, currently set as R550 000.00 is not reduced by any withdrawals from the Savings Component.

	5.2
	Withdrawal requests may be rejected by The Administrator due to the following reasons:
· The value of your Savings Component is below R2000 due to market movement at the time a withdrawal request has been submitted. Only once The Administrator has received all requirements for the withdrawal, can the withdrawal be processed. Therefore, the unit price applicable to your withdrawal, may be less than what the value of your Investment Account was at the time of submitting the withdrawal request. 
· If you have a debit order on your investment account and this debit order has not cleared (where a 60-day debit order clearance applies), and this uncleared debit order places your withdrawal below R2000.

	5.3
	Have you taken a withdrawal in the current tax year?
	☐ Yes      ☐ No

	5.4
	If “Yes”, are you terminating your membership in the Fund and require a second withdrawal from the savings component (provided the value is less than R2 000.00)
	☐ Yes  (The remaining value in the savings component will be paid to you in this instance less any taxes and fees which are due)

	5.5
	If “No” please provide your required withdrawal amount (before fees and taxes):
	Full Amount:       ☐ Yes 

	
	
	Partial Amount:  ☐ Yes
(Min of R2000.00 applies)
	R      

	5.6
	Investment Portfolio Details:
In the case of a partial withdrawal, please complete the below table. Please insert either a rand amount or percentage.
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	Investment Portfolio Note:
· Should you request to withdraw an amount in excess of 90% of the rand value of your investment portfolio, a percentage of units withdrawal will be processed equivalent to the rand amount requested. For example if the withdrawal rand amount equates to 92% of your investment portfolio, 92% of the unit balance will be withdrawn. In these instances, depending on the confirmed unit price for the investment portfolio/s the withdrawal amount may be greater or smaller than was originally requested.
· If you are withdrawing from a model portfolio, please provide the model portfolio name in the table below (and not the names of the investment portfolios in which the model portfolio invests). The Administrator will process the request via a withdrawal from all the investment portfolios within the model portfolio proportionately.
· Please note that should you withdraw in full from a model portfolio, this will constitute an automatic termination of your discretionary client mandate with the Model Portfolio Manager, unless you are still invested in another model portfolio managed by Model Portfolio Manager.

	
	Investment Portfolio Name/Model Portfolio Name
	Amount
	Percentage

	
	     
	R     
	     %

	
	     
	R     
	     %

	
	     
	R     
	     %

	
	     
	R     
	     %

	
	     
	R     
	     %

	
	Total
	R     
	


Bank Account Details
	6.1
	Payments to third party bank accounts are not allowed. Payment will only be made to a bank account in your name.

	6.2
	No payments will be made to offshore bank account, credit cards or market linked accounts.

	6.3
	Banking Details

	Account Holder:
	[bookmark: Text6]     

	Bank Name:
	[bookmark: Text9]     
	Branch Name:
	[bookmark: Text10]     

	Account Number:
	     
	Code:
	     

	Account Type:
	☐ Savings
	☐ Cheque/Current
	☐ Transmission
	☐ Other
	[bookmark: Text11]     
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Member Declaration
	7.1
	I confirm that all information provided in this form is correct.

	7.2
	I authorise the payment of the proceeds as per the instruction and applicable legislation.

	7.3
	I have not received advice from The Administrator in respect of this instruction.

	7.4
	I have read and understood the respective product’s Information Document. This is available from your Financial Services Provider, the Client Service Centre or on the website at  www.honeyinvestments.co.za.

	7.5
	Signature:

	
	

	
	Official Capacity:
	     
	Date:
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Member Signature
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