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	1.1
	This switch instruction form is applicable to the Honey Living Annuity, Honey Preservation Plan, Honey Retirement Annuity Plan, Hollard Retirement Accumulator and Hollard Life Retirement Annuity Fund.

	1.2
	If you are invested in a retirement annuity fund or a preservation fund:
· If you are carrying out a switch instruction, please complete a separate switch instruction form for each component held within a “plan”, should different investment portfolio allocations apply per component.
· If you are wishing to rebalance your investment, only one form is required, provided you wish to rebalance all components within a plan to the same investment portfolio allocations. 
A “plan” is a grouping of all the component investment accounts held within your retirement savings product as explained in the product information document. 

	1.3
	Honey Investment Solutions values your privacy. To deliver our services, we and our service providers need to process the personal information you provide in this form. We will treat this information with caution,  and we have put reasonable security measures in place to protect it.

	1.4
	The Product Provider/Administrator details are provided for in each respective product information document.

	1.5
	This switch instruction will only be processed once all investment requirements are met, all required documents are received and subject to the relevant Rules of the Fund(s), Policy Documents (where applicable), and applicable legislation.

	1.6
	All documents can be sent via email to honey@hollardinvestments.co.za.

	1.7
	The daily cut-off for receipt of instructions is 14h00. Any instructions received on a public holiday or over a weekend will be processed at the next available working day.

	1.8
	Please note: The Administrator will only accept an instruction that has been signed by the investor/authorised person using either a physical “wet” signature or an electronic signature (that has an associated signing audit trail).
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	☐	Completed switch and rebalance form. 

	☐	For a Model Portfolio investment, a Client Mandate. The Client Mandate is available from your Financial Advisor.
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Switch and Rebalance Form




Honey Investment Solutions (Pty) Ltd, (Reg. No. 2021/848795/07), an authorised 13B retirement fund administrator (24/816) and Financial Services Provider (FSP No. 52376), Office B02GO02, Building 2, Bridgeport House Ground Floor, Hampton Office Park, 20 Georgian Crescent, Sandton, 2152. Honey Investment Solutions (Pty) Ltd is a subsidiary of Hollard. Hollard Life Assurance Company Limited (Reg. No.1993/001405/06) and Hollard Specialist Life Limited (Reg. No. 1966/007612/06 are licensed life insurer and authorised Financial Services Provider, Hollard Villa Arcadia, 22 Oxford Road, Parktown, Johannesburg, 2193. Tel: 0860 202 202 Email: honey@hollardinvestments.co.za.

	Honey Preservation Fund 12/08/38197
	Hollard Life Retirement Annuity Fund 12/8/14819

	Honey Retirement Annuity Fund 12/8/38196
	Regent Life Retirement Annuity Fund 1218/36230
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	☐	Completed Investor Declaration (see the last section of this form) should you choose to invest into one or more Qualified Investor Hedge Funds (Only applicable to the Honey Living Annuity).
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	3.1
	Member Name:
	     

	3.2
	If you are invested in a retirement annuity fund or preservation fund, do you require that this switch/rebalance instruction apply to each component held within a plan?
	☐ Yes    ☐ No

	
	If “No” please complete a switch form for each component & insert the investment acc. number below.

	
	Investment/Retirement Plan Number:
	[bookmark: Text1]     

	3.2
	Contact Details:

	
	Home:
	     
	Mobile:
	     

	
	Email:
	     

	
	Please indicate if these are new contact details?
	☐ Yes      ☐ No


Phase-In Cancellation
	4.1
	Please complete this section if you wish to cancel your existing phase-in instruction. If you select “No” your phase-in will continue as per your original phase-in instruction, provided there are still funds in the Hollard BCI Money Market Phase-in account.

	4.2
	Should you have an existing Phase-in instruction, and you elect to switch out of the Hollard BCI Money Market Fund Phase-in account, your Phase-in instruction will stop.

	4.3
	If you are invested in a retirement fund or preservation fund, this phase-in cancellation will apply to both the  retirement and savings components.

	4.4
	Cancel your Phase-In?     ☐ Yes      ☐ No


Switch Instruction Details
	5.1
	Please see the latest portfolio list to confirm your selection of investment portfolios. This portfolio list is available from your Financial Advisor, our Client Service Centre or on our website www.honeyinvestments.co.za.

	5.2
	Should you be invested in a model portfolio, you may not switch between investment portfolios within the model portfolio. You may switch between model portfolios and/or other investment portfolios available for selection.
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	5.3
	Should you switch from a model portfolio in full, this will constitute an automatic termination of your discretionary Client Mandate with the Model Portfolio Manager, unless you are still invested in another model portfolio managed by the Model Portfolio Manager. Should you elect to switch out of your Hollard BCI Money Market Fund “Income and Expense account”, all future annuity payments and fees will be deducted proportionally from all the remaining investment portfolios after the switch.

	5.4
	If you are invested in a retirement annuity fund or preservation fund and you wish to vary your investment portfolio allocations from one component to another within a plan, please be aware of the risks involved in doing so. Collectively the components aim to provide you with an income at retirement and must be managed as such. Please consult with your financial advisor in this regard.

	5.5
	Income and Expense Account:
Do you require an Income and Expense account?      ☐ Yes
If Yes, please ensure to select the Hollard BCI Money Market Fund as one of your underlying investment portfolios.
If the Income and Expense account does not have sufficient funds at the time that annual fees and annuity payments are deducted, annual fees and annuity payments will be deducted proportionally from the remaining investment portfolios in the investment account.


Investment Portfolio Switch
	6.1
	Switch FROM:                                               (Please insert a rand amount or percentage amount, but not both)

	
	Investment or Model Portfolio Name
	Portfolio Code
	Rand Amount                   
	Percentage

	
	     
	     
	     
	     %

	
	     
	     
	     
	     %

	
	     
	     
	     
	     %

	
	     
	     
	     
	     %

	
	     
	     
	     
	     %

	
	     
	     
	     
	     %

	
	R     
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	6.2
	Switch TO:                                                                     

	
	Investment or Model Portfolio Name
	Portfolio Code
	Percentage

	
	     
	     
	     %

	
	     
	     
	     %

	
	     
	     
	     %

	
	     
	     
	     %

	
	     
	     
	     %

	
	     
	     
	     %

	Total
	100%


Investment Portfolio Rebalance
	If you wish to rebalance the investment portfolios within your Investment Account(s), please complete this section.
Please complete the table below with the target portfolio allocation percentage. The administrator will rebalance your Investment Account to the specified allocation by buying and selling the required units.

	7.1
	Investment Portfolio or Model Portfolio Name
	Portfolio Code
	Percentage

	
	     
	     
	     %

	
	     
	     
	     %

	
	     
	     
	     %

	
	     
	     
	     %

	
	     
	     
	     %

	
	     
	     
	     %

	
	     
	     
	     %

	Total
	100%


Debit Order Instruction
	This section is applicable if you have an existing debit order on your investment account.

	8.1
	Please indicate how you would like your debit order to be treated after the switch (If no election is made the debit order will continue for the current portfolio selection):
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	☐ Debit order instruction to remain unchanged.
☐ Debit order to continue for the investment portfolio/s you have chosen to switch into.

	8.2
	Should you wish to cancel or change your existing debit order, please complete a retirement products change of investments details instruction form.


Investor Declaration
	9.1
	I confirm that all information provided in this form is correct.

	9.2
	I have not received advice from The Administrator in respect of this instruction.

	9.3
	I understand and accept all risks associated with this investment. In addition, I confirm that I have read and understood all relevant documentation associated with this investment.

	9.4
	I have read and understood the respective product’s Information Document, which I understand may have changed since my original investment. This is available from your Financial Services Provider, the Client Service Centre or on the website at www.honeyinvestments.co.za.

	9.5
	Signature:

	
	

	
	Official Capacity:
	     
	Date:
	     


Qualified Investor Hedge Fund Declaration
	10.1
	The South African Hedge Fund industry is now subject to legislation which regulates the Funds under the Collective Investment Schemes Control Act 45 of 2002. The regulations are intended to provide a greater level of protection and certainty for investors. The legislation allows for two categories of Hedge Funds: A Retail Investor Hedge Fund, and a Qualified Investor Hedge Fund. Each Hedge Fund is registered as one of these categories.
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	10.2
	A Retail Investor Hedge Fund is intended to be marketed to a broader retail market. As such these funds are subject to more stringent legislation regarding transacting frequency, levels of leverage, underlying investment instruments, and risk management, amongst other things.

	10.3
	A Qualified Investor Hedge Fund is intended for a more technically astute investor and is subject to less stringent limitations. Qualified Investors or their Financial Advisors should have demonstrable knowledge and experience which enables them to assess the merits and risks of a Qualified Hedge Fund investment.

	10.4

	You have chosen to invest into one or more Qualified Investor Hedge Funds within your  policy, and we therefore require that you complete the below declaration.

	
	☐
	I/We confirm that I/We am aware that I/We am investing into one or more Qualified Investor Hedge Funds within my policy.

	
	☐

	I/We confirm that my/our appointed financial advisor has demonstrable knowledge and experience to advise me/us regarding the merits and risks of a Qualified Investor Hedge fund investment. My financial advisor has explained this investment to me/us. I/We confirm that I/We understand the nature and risks of the investment I/We am making. I/We acknowledge the inherent risk associated with the selected Hedge Fund(s) and understand that there are no performance guarantees.

	
	OR

	
	☐	I/We confirm that I/We have the required demonstrable knowledge and experience in financial and investment matters to assess and select this investment in a Qualified Investor Hedge Fund. I/We confirm that I/We understand the nature and risks of the investment I am making. I/We acknowledge the inherent risk associated with the selected Hedge Fund(s) and understand that there are no performance guarantees.

	10.5
	Signature

	
	
	Official Capacity:
	     

	
	
	Date:
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